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NMpeaucnosue

Llenun, oOCHOBHbIE NPUHLMMBI 1 OCHOBHOM NOPSA0K NpoBeAeHMs paboT No MexrocygapcTBEHHOW cTaHaap-
Tu3aumm yctaHoneHbsl FOCT 1.0—92 «MexrocynapctBeHHas cucteMa ctaHgapTmusaunn. OCHOBHbIE MNOoXe-
Hua» n FOCT 1.2—2009 «MexrocyoapcTBeHHas cuctema ctanHgapTusauun. CtaHgapTbl MEXrocyaapcTBeH-
Hble, NpaBuna u pekoMmeHaauum No MeXrocyaapcTBeHHOW cTaHaapTm3aumm. lNMpasuna pa3paboTku, NPUHATKS,
npUMeHeHns, OBHOBMEHNS U OTMEHbI»

CBepeHus o cTaHaapTe

1 PASPABEOTAH ®degepanbHbiM rocyfapCTBEHHbIM YHUTapHbIM npeanpuatnem «Bcepoccumnckui
Hay4HO-UCcneaoBaTeNbCKMM MHCTUTYT CTaHgapTu3aumMm 1M ceptudukaumm B MawmnHocTpoeHun» (PIryrl
«BHUMHMALL»), ABTOHOMHOMN HeKOMMep4YecKkon opraHusdaumen «HayyHo-uccnegoBaTenbCkUn LIEHTP
CALS-TtexHonorun «[lMpuknagHas noructuka» (AHO HUL, CALS-TexHonorum «lMprknagHas nornctuka»)

2 BHECEH ®enepanbHbIM areHTCTBOM NO TEXHUYECKOMY peryfimpoBaHmio 1 MeETPOSiormm

3 MPUHAT MexrocyaapcTBeHHbIM COBETOM NO CTaHOapTU3auuu, MeTponorum n ceptudukarmm (npo-
Tokon ot 12 mas 2011 r. Ne 39)

3a NnpuHATNE CTaH4apTa nporoyiocoBanu:

KpaTKoe HanmMmeHoBaHMe CTpaHbl Koa CTpaHbl COKpaLLl,eHHOG HanmMmeHoBaHMe HauMOoHarnbHOro opraHa

no MK (MCO 3166) 004—97 no MK (MCO 3166) 004—97 no ctaHgapTusauum
AszepbangxaH AZ AscTtaHpapT

ApMeHns AM MunakoHomukun Pecnybnvkn ApmeHuns
Benapycb BY loccraHpgapt Pecny6nukm Benapych
KasaxctaH KZ loccraHpgapT Pecnybnuku KaszaxcrtaH
KbipreiactaH KG Kbipreiactangapt

MonpoBa MD MongoBa-CtaHgapT

Poccuickas ®epepaums RU Poccrangapt

TapKukucTaH TJ TapxukctangapT

Y3bekuctaH uz Y3ctaHgapTt

YkpanHa UA locnotpebctaHaapT YKpanHbl

4 TMpukasom PenepanbHOro areHTCTBa No TEXHUYECKOMY PErynupoBaHuio U MeTponorum ot 3 aBrycrta
2011 r.Ne212-ct mexrocyaapctBeHHbli ctaHaapT FOCT 3.1103—2011 BBeeH B 4eCTBME B Ka4eCTBe HaLno-
HanbHoro ctaHgapTa Poccuickon Pegepaunn c 1 aHBapsa 2012r.

5 B3AMEHTOCT 3.1103—82

UHopmayus o esedeHuu 8 delicmeue (npekpauweHuu delicmeausi) Hacmosiu,e2o cmaHdapma rnybuKy-
emcs 8 ykazamersie «HauuoHanbHble cmaHdapmai».

UHbopmayus 06 usmeHeHUsIX K HacmosiweMy cmaHO0apmy nybriukyemcs 8 yka3amere « HayuoHasbHbie
cmaHdapmbl», @ MeKcm U3MeHeHUl — 8 UHGOpMayUOHHbIX yKa3amersx «HayuoHanbHble cmaHdapmbly.
B cnyyae nepecmompa unu ommeHbl Hacmosuwe2o cma+Hdapma coomeemcmaeyrow,as uUHgpopmauyusi 6ydem
onybriukoeaHa 8 UHGhOpMaUUOHHOM yKa3amerie «HayuoHasibHble cmaHdapmbi»

© CtaHgapTtuHdopm, 2011

B Poccuiickon deaepanm HacTosLLMIN CTaHAAPT HE MOXET ObITb NOMTHOCTLIO UMW YaCTUYHO BOCNPOU3Be-
OEeH, TMpaXxMpoBaH 1 pacnpocTpaHeH B kadecTse oduumnanbHoro nsgaHna 6es paspelueHuns PegepansHoro
areHTCTBa No TEXHUYECKOMY peryrnmpoBaHuIo U MeTponornm
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M E X TToOCUY.AAPGCTH BETHHUB # CTAHOAPT

EgvHas cuctema TeXHONOrM4eCcKon 4OKYyMeHTaLumm
OCHOBHbIE HAOMUCHU
O6Lwue nonoxeHus

Unified system of technological documentation. Basic inscriptions. General principles

Darta BBegeHna — 2012—01—01

1 ObnacTb NpuMeHeHus

HacTtoswmin ctaHgapT ycTaHaBnNuBaeT cocTas, pa3mepsbl, HOpMbl, Npasuia opopMieHus 1 pacnonoxe-
HWUSt HOPMAaLMOHHbIX 6TIOKOB OCHOBHOW HaANUCU Y NOMS NOALLNBKY B (OOpMaX TEXHONOrMYECKNX JOKYMEHTOB
(Oanee — QOKYMEHTOB), a TaKkXe HOMEHKNAaTypy PEKBU3MTOB (aTpMByTOB) M NpaBuMra ykasaHus ux 3Ha4eHu B
NHPOPMaLMOHHBIX BrioKax.

Ha ocHoBaHuM HacTosLero ctTaHaapTa A4onyckaeTcst, npy HeobxoAMMOoCTH, padpabaTbiBaTb CTaHOAPTh,
oTpaxaroLme HOMeHKnaTypy pekBu3mMToB 1 aTpubyToB M OCOBEHHOCTU yKasdaHUs Ux 3Ha4YeHun npu odopmre-
HUW TEXHONOMMYECKNX JOKYMEHTOB.

2 HopmaTuBHbI€ CChIIKU

B HacTosLem cTaHaapTe UCNonb30BaHbl HOPMATUBHBIE CChINKU Ha CreayoLmne MexXrocyapcTBeHHbIe
cTaHgapThbl:

FOCT 2.004—88 EpguHas cuctema KOHCTPYKTOPCKOM AoKyMeHTaumu. Ob6Lmne TpeboBaHUS K BbIMOSIHE-
HMIO KOHCTPYKTOPCKMNX U TEXHONMOMMYECKMX JOKYMEHTOB Ha nevyaTaloLmx u rpadpnuveckux yCTponcTeBax BbIBO-
pa 9BM

FOCT 2.301—68 EpguHasa cuctema KOHCTPYKTOPCKOWM AoKyMeHTaLmu. dopmatbl

FOCT 2.501—88 EpguHas cuctema KOHCTPYKTOPCKOM AOKyMeHTauuu. [NpaBuna ydeTa n xpaHeHust

FOCT 2.502—68 EpguHas cucteMa KOHCTPYKTOPCKOM AoKyMeHTauuu. Npasuna gyénvposaHus

FOCT 2.503—90 EpuHas cucteMa KOHCTPYKTOPCKOM AoKyMeHTaunu. MNpaBuna BHECEHUS U3MEHEHUI

FOCT 3.1102—2011 EpguHasa cuctema TexHonorndeckom gokymeHtaumm. Ctagumn paspaboTku 1 BUabl
OoKyMeHTOoB. O0LMe NonoXeHus

FOCT 3.1119—83 EgwuHasa cuctema TexHonornyeckom gokymeHtaumm. ObLime TpeboBaHms K KOMMIEK-
THOCTU 1 0ODOPMITEHMNIO KOMTMIIEKTOB JOKYMEHTOB Ha € 4MHUYHbIE TEXHOTOrMYECKNE NpoLEeCChl

FOCT 3.1201—85 EpuHasa cnctema TeXHONorm4Yeckom gokymeHtaumm. Cnctema o6o3HavyeHns TeXHO-
nornyeckon JoKyMeHTaumm

MpunmedyaHune—Ipnnonb3oBaHUN HACTOSALLNM CTAaHLAPTOM Ll,enecoo6pa3Ho npoBepuTb 4ENCTBME CCbINOY-
HblX CTaHAapTOB B MHAOPMALMOHHON cucteme obuwero nonb3oBaHWUsi — Ha odmumnansHom camnte PepepanbHOro
areHTCcTBa no TeXHN4YeCKoMy perynmpoBaHuUio 1 MeTposriormm B CeTun MHTEepHET unum no exerogHo n3gaBaemMmomy UHdopma-
LUMOHHOMY yKa3aTento «HauunoHankeHble cTaHAapTbI», KOTOPbIN OI'Iy6J'IMKOBaH Nno COCTOSAAHMIO Ha 1 siHBapS Tekyuleroroga, u
NO COOTBETCTBYHOLLNM eXeMeCAYHO n3gaBaemMbiM MHOPMaLIMOHHbBIM yKasaTtenam, 0I'Iy6J'IVIKOBaHHbIM B TeKyLlem roay.
Ecnu ccbinoyHbii cTaHgapT 3aMeHeH (VI3MEHeH), TO Npu NoJib30OBaHMN HACTOALWKMM CTaHOAPTOM crieayeT pykoBOACTBO-
BaTbCA 3aMeHALWNM (MSMEHEHHbIM) ctaHgapToM. Ecnn ccbinoyHbIn cTaHa4apT OTMEHEH 06e3 3ameHbl, TO NoJIoXKeHME, B
KOTOPOM [jaHa CCblflka Ha HEero, NPMMEHSIETCA B YacTK, He 3aTparnBatoLLemn 3TY CCbIJIKY.

U3paHue opuumanbHoe
*
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3 TepMmuHbI, onpeaerieHUsl U cokpaLeHus

3.1 TepmuHbl M onpepeneHus

B HacTosawem CTaHgapTe npuMeHeHbl cneayrumne TepMnHbl C COOTBETCTBYHOLWMMUM OonpeneneHnamMmn:
3.1.1

aTpuGyT AOKYMeHTa: VaeHTuduLMpoBaHHas (MMeHoBaHHas) XxapakTepncTuka 4acTu peksmnsuTa.
[FTOCT 2.104—2006, ctaTtbs 3.1.2]

3.1.2

AyTeHTUYHbIN JOKYMEHT: [JOKYMEHT, OAMHAKOBbIV C UCXOLHbIM MO COAEPKAHMIO U pas3nNnYHbIN No dop-
MaTy 1 (Unn) Kogam AaHHbIX.

MpumevyaHne — AyTEHTl/NHbIe OOKYMEHTbl MOTyT ObITb BbIMNOMHEHbLI HA OAMHAKOBbLIX UMK pa3nnyHbIX BUAgax
HOCUTENA OaHHbIX.

[TOCT 2.051—2006, ctaTtbs 3.1.3]

3.1.3

Bepcus AOKYMeHTa: ONeKTPOHHbIN JOKYMEHT, COOTBETCTBYIOLLUIA ONpeaenieHHo cTaamn (atany) pas-
paboTku AoKymeHTa* "),
[FOCT 2.051—2006, ctaTtba 3.1.4]

3.14

ochopmneHne gokymeHTa: [pocTaBneHne Heob6Xo0AUMBIX PEKBM3UTOB U aTPUOYTOB, YCTAHOBIEHHbIX
npaBuiaMu 4OKYMEHTUPOBaHWS.
[FTOCT 2.104—2006, ctaTtba 3.1.3]

3.1.5

noanucb: PekBnant OOKYyMEHTa, I'Ipe,D,CTaBJ'IFIIOLLI,I/IIZ cobowm CO6CTBeHHOpy‘-IHyI'O noanncb NOJIHOMOYHO-
ro AOJIXHOCTHOro nnua.

MpumMeyaHune—[nNa 9NEKTPOHHbIX AOKYMEHTOB MWCMOMb3yeTCs aHanor cOBCTBEHHOPYYHOW MOANUCKM —
3MNeKTPOHHas UMdpoBas NoAMUCH.

[FTOCT 2.104—2006, cTatbs 3.1.4]

3.1.6

PEKBU3UT AOKYMeHTa: OreMeHT 0popMIIEHNS AOKYMEHTA, coaepKaLluin 0 HEM CBEAEHUS.
MpwnmeuyaHune— KaknpaBuno, pekBM3nNT COCTOUT U3 aTpubyTOB (COCTaBHOW PEKBU3MT).

[FTOCT 2.104—2006, ctatbs 3.1.1]

3.1.7

3/1eKTPOHHbIN TEXHONOrMYEeCKUN AOKYMEHT: [JOKYyMEHT, BbINOSIHEHHbI KaK CTPYKTYPUPOBaHHbIN
Habop AaHHbIX, CO34aBaEMbIX MPOrPaMMHO-TEXHUYECKMM CPEACTBOM U UMEIOLLIMIA CoaepKaTesbHYH U pek-
BM3WUTHYIO 4acTu, B TOM YMCIe YCTaHOBMEHHbIE MOAMMUCHU.

MprnmedyaHune— YcTtaHOBNEHHbIE NOAMUCU B 3MEKTPOHHOM AOKYMEHTE BbIMOMHAT B BUAE 3NEKTPOHHOMN
LmdpoBo noanmcu.

[FOCT 3.1001—2011, cTtatbs 3.1.5]

1
) 3aecb 1 ganee 3HakoM «*» OTMeYeHbl NYHKTbI, K KOTOPbIM AaHbl KOMMEHTAapWUK B NMPUITOXKEHUN A.
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3.2 CokpaweHus

B HacTosiLem cTaHgapTe NPUHATHI CReayoLLmMe COKpaLLEeHNS:
AUTY — andasuTHO-UM(POBOE NevaTarLee yCTPONCTBO;
YJ1— nHdopMaunoHHO-yA0CTOBEPSAIOLLNIA FIACT;

OBM — anekTpoHHas BbluMCNIMTENbHASA MaLLMHa;

OUIM — anekTpoHHas undpoBas NoAnnCh.

4 O6Lwmne nonoxeHus

4.1 Co4yeTaHne MHOPMaALMOHHBIX GIOKOB, PacnoONOXEHHbIX B OnpeaeneHHoM nopsake, obpasyet
OCHOBHYI0 HaAMNMNCb JOKYMEHTA.

4.2 OcHoBHas Haanucb NpefHa3HavYeHa ans ykasaHnsa HasHadeHns n obnactum npumMeHeHns JOKyMeHTa
(koMnnekTa 4OKyMEHTaL MKW, KOMMMeKTa JOKYMEHTOB Ha TEXHONOMMYECKMIA NPOoLLECC UMM onepaLmio) u Ansi CoOoT-
BETCTBYIOLLLErO OPOPMMNEHUS.

4.3 OCHOBHyIO Hagnucb crnefyet MNPUMEHATb ANA BCEX BWAOB [OOKYMEHTOB, NpenyCMOTPEHHbIX
MOCT 3.1102.

4.4 Bblbop GrIOKOB M UX pacnonoXeHne onpeaensatoTcs ANs KaX40ro JOKYMEHTa Ha 3Tane NogroToBKM K
pa3MHOXeHUIo 6r1aHKOB UK NpuY pa3paboTke NporpaMMHOro obecneyeHuns 4ns aBToMaTUu3MpPOBaHHOTO MPOEkK-
TMPOBaHUSA AOKYMEHTOB HAa TEXHOMOMMYECKME NPOLIECCHI M OnepaLmm.

4.5 OcHoBHas Hagnuch NpeAcTaBrieHa B Buae nHdopmaunoHHbIX 6110KOB (aanee — 61okoB):

- BNOK 1 (B1) — 6nok agpecHow (NOMCKOBOW) MHdOpMaLny;

- BNNOK 2 (B2) — 6nok cocTaBa UCMONHUTENEN;

- BNNOK 3 (B3) — 610K BHECEHUSI U3BMEHEHWIA;

- BJIOK 4 (b4) — 6nok 4ononHUTENbLHOM MHOpMaLmK;

- BJIOK 5 (B5) — 6nok BcnomoratensHOM MHdopMauumu;

- BJIOK 6 (56) — 6nok BMaa 1 HasHayeHNsa AOKyMEHTa.

B 3aBMCUMOCTM OT HasHa4yeHus n cnocoba BbINONHEHUSA AOKYMEHTa 60K OCHOBHOM Hagnucu MoryT
UMeTb pasnuyHble opmbl, Hanpumep b1 1, B1dp2, 613, 14 nT. a.

4.6 OnemeHTbl OYOPMIEHNS TEXHONOMMYECKMX AOKYMEHTOB (BHYTPEHHAS pamka U codeTaHne MHgop-
MaLMOHHbIX 6JTOKOB), CO34aBaeMble C UCMONb30BaHMEM NPOrpamMMHO-TEXHUYECKUX CPEeACTB, BU3yanuanpyoT-
ca (oTobpaxalTcs) Ha OyMaxkHOM HOCWUTENe npu MOMOLUM rpadumyecknx unu andgaBUTHO-LNDPOBLIX
neyaTaroLLuX yCTPONCTB BbiBoAa OBM*.

dopmaTbl JOKYMEHTOB, NOTy4aeMbix Ha rpaduyecknx yCTponcTeax Bbisoga IBM, 4OMmKHBI COOTBETCTBO-
BaTb [OCT 2.301. Ha aTux JOKyMeHTax 4OIKHA ObITb BbINONIHEHA BHYTPEHHSIA pamMkKa (nore NoALIMBKN, paBHOE
20 MM, a no ocTanbHbIM CTOpOHaM popmarta — 5 Mm).

MpwumeuyaHune— [onyckaercs:

- yBenu4MBaTb OTCTYN BHYTPEHHEN paMKM OT CTOPOH chopmara;

- ANA 0OKYMEHTOB, 3anonHaeMblX pyKOnMCHbIM cnocobom u npu nevaty gokymeHTta Ha ALY, 6nok b6 pacnonarats
6e3 oTCTyna OT HMXXHEWN CTOPOHbI opmaTa AOKYMEHTA.

4.7 [na nokymeHTOB, nonyvaemblx Ha ALY, cnegyeT pyKoBOACTBOBATLCS YKa3daHUSIMU HaCcTOSLLEro
ctaHgaptan TOCT 2.004.

4.8 BnaHku opM JOKYMEHTOB C 3anieMeHTaMmy ooopMITEHNS ANSt PYKONMMCHOrO 3arnofIHEHUS MOTYT ObITb
nony4eHbl Ha 6yMaxHOM HocuTene Tunorpaddckum cnocobom unu oTnedataHsl Ha ALIMY.

®opmbl 651I0KOB OCHOBHOW HAAMNMCY B 3aBUCUMOCTM OT crnocoba BbiNonHeHNst bnaHka JokyMeHTa BblOvpa-
0T B COOTBETCTBUM C NpUNoxeHnem b.

4.9 Tpadbl hopm 6rIOKOB OCHOBHOW HAAMNWUCK criedyeT 3anofHATL 3HaYEHUAMM PEKBU3UTOB (aTpubyToB)
B COOTBETCTBMU C pa3gesniom 7.

5 MpaBuna BbINONHEHUA U pacnonoXeHUsA 6GI0KOB OCHOBHOM Haanucu
U Nonsi NOALINBKU

5.1 BbinonHeHwue rpacmyeckoro n3obpaxeHus opm 6510KOB NPUBEAEHO B NpuUoxeHun B.

MpwumeuyaHune— [onyckaetca pasmepbl 6NOKOB, ykadaHHbIE B BUAE AECATUHHOM ApO6U, OKpYrnaTb A0 Lienoro
yucna.
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5.2 PacnonoxeHue 6r10KOB Ha NepBOM (3arnaBHOM) NucTe, 06OPOTHON CTOPOHE UMW Ha NocneayoLmnx
nucTax AOKYMEHTOB OHOro BMAa 3aBUCUT OT:

- BMAa JOKYMEHTa U ero HasHavyeHus;

- bopmaTa AOKYMEHTa UNN pasmeLLeHns MakcumarnbHOro konuyecTtea waros nedvatw (t
OOKYMEHTa;

- MpumMeHsaemMoro cnocoba neyaTv AOKYMEHTOB;

- pacnonoXxeHusi NONsA NOALUNBKN™.

5.3 lMopsgok pacnonoxeHns 6r10KoB Ha hopMe OKYMEHTOB criegyeT BbIMONTHATbL B COOTBETCTBUM C NPK-
noxeHuem .

MNpn aBTOMaTN3MPOBAHHOM NPOEKTUPOBAHNW JOKYMEHTOB UMW UCMOMNb30BaHWM GNaHKoOB, BbIMOSTHEHHbIX
TMnorpadpckMMm crnocobom Ha HenpepbiBHOW OyMaXXHOW neHTe, AOoMycKaeTCsl NPUMEHSATb TONbKO MepBble
(3arnaBHble) NUCTHI.

5.4 BbiGop, onpeaeneHune konmyecTaa 1 pasHoobpasmns npuMeHsaemblx oopM rpadnuyeckoro naobpaxe-
Hust 6noka b3 ycTaHaBnMBaeT UCMOMHUTENb, UCXOASA N3 ONTUMAaIbHbIX YCIOBUIA pasMeLleHns MHpopMaLlmm 1
y0oo06CTBa BHECEHUS UBMEHEHUIA.

PekomeHgyeTcs Ha none noALwmnBkM npumeHaTb 6rok b3 16 ans anekTpoHHOro npeacTaBneHns Gymax-
HOro gokyMeHTa, a 6noku b3 18 n 6311 ANA 3NEeKTPOHHbBIX AOKYMEHTOB.

5.5 [nsarpaduryeckoro nsobpaxeHus 6noka 653, pacnonoXeHHOro B HUXKHe 4acTu (popMbl (3a UCKniove-
HneMm cpopmaTa A4 ¢ BepTUKanbHbIM PacnosioKeHneM Nons NoALmnBKK), BeIGop konnyecTsa CTPOK yCTaHaBnu-
BaeT pa3paboTynk JOKYMEHTOB.

5.6 [lonyckaeTcs He ykasbiBaTb 6110k b3 Ha OymaxkHoM HocuTene:

- B HWKHEeWN YacTu bopMbl, €CINN OH YKa3aH Ha none noawmekv (ansa popmaToB A4 n A3) nnu B BepxHemn
yacTu cbopmbl (Ans chopmata A3);

- Ha normne noALwm1BKK, eCNN OH YKasaH B HMxHen YacTu dhopmebl (ans oopmaToB A4 n A3) nnu B BepxHemn
yacTu cbopmbl (Ans chopmata A3);

- Mpu ycnosuu npumMmeHenns «Jlucta peructpauumn nameHeHuny no FOCT 2.503.

5.7 bnok b4 Ha BymaxxHOM HOCUTENE crieayeT pasMeLlaTb Ha Nose NOALLMBKN.

max) B CTPOKe

MpwumeyaHune— Jonyckaetcsa He npocTaBnsTb 6rok b4 Ana 4OKyMEHTOB, MPUMEHSIEMbIX A1 U3rOTOBNEHUS
OnbITHOro 06pasua (oNbITHOM NaPTUK), 3a UCKIMHYEHMEM TEXHOTOMMYECKUX MHCTPYKLUIA U JOKYMEHTOB, pa3pabaTbiBaeMbIx
Ha TUNOBbIE U IPYNMOBbIE TEXHONOrMYECKME NpoLecchl (onepawuun).

6 PekBM3UTbLI OCHOBHOW HaANuUcu

6.1 HomeHknatypa pekBu3UTOB U aTpubyTOB OCHOBHOW HaAMWCWU B TEXHOMOrMYECKUX AOKYMEHTax
OOMKHa COOTBETCTBOBATL yKasaHHoM B Tabnuue 1.

Tabnuya 1

0653aTenbHOCTb
Peksu- | Atpu- | HanmeHoBaHue pekBusuta nnu atpubyta (Monen pekBmanTa unm Homep rpadpel
3uT oyt aTpubyta) peksu- | artpu-
3uTa byTta
1 HavmeHoBaHue nnu ko opraHnsawmu O Mpadpa 1. brok b1
2 O603HaveHre JoKyMeHTa O padpa 4. brok b1
3 Kog Buaa gokymeHTa [ ] padpa 33. Bnok 56
4 HaumeHoBaHVWe AOOKyMEHTa WM TEeXHOMOrM4Yeckoro O pacha 34. bnok 66
meToaa
5 O06o3HayeHne u3genust unn KnaccudukaumoHHOro o Mpada 2. Briok b1
koga
6 HaumeHoBaHve nsgenus unu NnpuMeHAeMoro MeToaa L
6.1 HaumeHoBaHve nsgenus ©) padpa 6. Bnok b1
6.2 HavmeHoBaHue rpynnbl nagenui @) padpa 6. bnok b1
6.3 HaumeHoBaHve npumeHsiemoro MmeToaa ©) padpa 6. bnok b1
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lMpodomxeHue mabnuuysbi 1

Obsa3aTenbHOCTb
Peksu- | ATpu- | HaumeHoBaHue pekBu3nTta nunu atpubyTta (nonewn peksmanta nnm Homep rpacbl
3uT 6yT aTpubyta) pekBu- | aTpu-
3uTa byTta
7 Koa knaccudukaumMoHHBIX rpynnupoBOK Mnu onepa- ([
Lmm
71 Kop knaccudurkauMOHHbBIX TPYNMMPOBOK TEXHOMOMM- O padpa 3. briok b1
YyeckMx Npu3HakoB, obLMx Ansa rpynn getanen (c6opoy-
HbIX €4MHULY)
7.2 Kog onepauummn O pada 3. bnok b1
8 EAvHULA HOPMUPOBAHWS oY Mpacha 7. Briok B1
9 Homep onepauun L "padpa 8. bnok b1
10 Homep paboyero mecTa ©) Mpadpa 9. Briok B1
11 Homep yyacTka @) Mpadha 10. bnok b1
12 Homep uexa L padpa 11. bnok b1
13 CBefeH1st 0 NOANUCaHUM JOKyMEeHTa o2
13.1 Xapaktep paboTbl, BbINOMHAEMON IMLOM, NOANUCHI- o Mpada 12. Briok B2
BaOLLMM JOKYMEHT
13.2 damunusa nuua, nognMcasLLero AOKYMeHT ([ J Npadha 13. bnok b2
13.3 Moanuck nuua, hamunnsa KOToporo ykasaHa B 13.2 [ 3 Mpacba 14. Brok B2
134 [ata nognucaHusa gokyMmeHTa oY padcpa 15. brnok b2
14 CseneHus 06 U3MeHeHUsAX OKYMEHTa o?
14.1 [NopsiAKOBbLIN HOMEP N3MEHEHNA L padpa 16. brnok b3
14.2 Yka3aHus 06 M3MeHeHMn nucTa L J padba 17. bnok b3
14.3 Homep AokymMeHTa, Ha OCHOBaHWUM KOTOPOro NPOn3Bo- L pacba 18. Bnok b3
ONTCSt USMEHeHne
14.4 Moanuck nuua, BHecCLero usmeHeHus e’ Mpadha 19. bnok B3
14.5 [laTa BHeCEeHNs n3mMeHeHust oY pada 20. bnok b3
15 MHBEHTapHbIV HOMEpP NOAJTMHHUKA L padba 21. Bnok b4
16 CsefeHus o npuemMke NoAnuHHUKa B Cnyxby TexHu- o
YeCKON JAOoKyMeHTauum
16.1 Mognucb nuua, NPUHABLLETO NOANUHHNK o’ padba 22. bnok b4
16.2 Jata npuemku [ 3 Mpacba 23. Bnok B4
17 MHBeHTapHbIN HOMEp NOAMNMHHKKA, B3aMeH KOTOPOro o padha 24. bnok b4
BbINYLLEH AaHHbIA NOOJIMHHUK
18 MHBeHTapHbI HoOMep aybnukata L pada 25. brnok b4
19 Nutepa ® Mpadpa 5. Briok B1
20 CBepeHusi 0 npuemMke gybnukarta B Cnyx0y TexHu4ec- [
KOV [OKYyMeHTauum
20.1 Mopnuch nuua, npuHsBLIEro oyénukaT e° padca 26. brnok b4
20.2 [ata npuemkn gybnukata [ ) padba 27. Brnok b4
21 [ononHutensHas nHgopmaums o" pacpa 28. bnok b5
22 O6o3Ha4veHne HoMepa n3genusi oY Mpadpa 29. Bnok b5
23 O0603Ha4YeHne OCHOBHOMO AOKYMEHTa @) Mpadha 30. bnok b5
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OkoHyaHue mabnuupi 1

0O653aTeNbHOCTb
PekBu- | Atpu- | HanmeHoBaHue pekBusuta unu atpubyta (nonen peksusnTa unm Homep rpacpb
3uT oyt aTpubyta) pekBU- | aTpu-
3uTa byTta
24 OOuee KONMYECTBO NINCTOB JOKYMEHTA L Mpadha 31. bnok b5
25 MopsiakoBbIN HOMEpP nucTa ® padba 32. bnok b5
26 CBefeHusi 0 BU3MPOBaHMKN JAOKyMeEHTa 0? CsefeHus o BU3NpO-
35 | BaHUM OKyMeHTa Ha oy-
26.1 Moanuck AOMKHOCTHOTO Nuua o MaHOM HOCUTene pas-
26.2 Pacluncposka noanucu @° | MeLaioT Ha TUTY/IbHOM

NNCTEe UNKn Ha none noa-
26.3 Pesontouuns oY LUMBKM MEPBOro unm 3a-
rMaBHOro nucTa

26.4 [laTa BU3MpOBaHWS [ RN
27 Vwms daitna gokymeHTa o° Mpacba 35. Bnok 66
28 Bepcusi AokymeHTa o° Mpadba 36. Brok 66
29 Koa pokymeHTa B 3aBUCUMOCTM OT xapaktepa ucrnons- | @ —

30BaHus

30 [Mpu3Hak ayTeHTMYHOro JOKYMeHTa e —
31 YpoBeHb KOHUAEHUMATBHOCTY AOKYMEHTa oo —
32 Homep nucTa B koMnnekTe AOKYMEHTOB o8 Mpadha 37
33 O603HayeHne opmMbl BnaHka JOKyMeHTa o9 —

33.1 O06o3HayeHne cTangapTa @) —

33.2 Homep dopmbl O —

YcnoBHble 0603HavYeHUs:
@ — pekBU3NT (aTpMbyT) 06sI3aTENbHbIN;
O — HeobxoaMMOCTb pekBM3uTa (aTpmbyTta) ycTaHaBnNnBaeT pa3paboTyuk.

1
) PekB13UT 3anOnHS0T B COOTBETCTBUM C YCTAHOBIIEHHBIMUW B OpraHm3awmm TpeﬁOBaHVIHMVI.

%) CocrasHoit PEKBU3UT.

% Bce peKBuanTbI M/MMK 1X aTpUBYTbI, 3HAYEHMEM KOTOPbIX SIBMISIETCS NOAMMUC, B SMEKTPOHHOM [OKYMEHTE Bbi-
nonHsAT B Buae L.

B 3HauYeHWUM KaneHaapHON AaTbl AJ1s 3NeKTPOHHbIX AOKYMEHTOB o/} YKa3blBaloT YeTbIpbMS LMdpamu.

® Ecru obsi3aTenbHble aTpubyThl ykasaHbl y HEe0BS3aTeNbHOMO PEKBU3NTA, TO OHU JOMKHbI BbITh yKasaHbl Mpu
€ro UCMONb30BaHNN.

%) PeKkBU3NT TONBKO AMSt 3NEKTPOHHOIO JOKYMEHTA.

) PeKBU3NT 3aMOMHSIIOT B YCTaHOBNEHHOM MOpSiaKe.

® PeKBU3UT TOMbKO AN AOKYMEHTOB Ha GYMaXXHOM HOCHTENe.

% 3HaueHWe peKkBU3NTa OTOBPAXAETCS TOMBKO Ha hOPMaxX GMaHKOB JOKYMEHTOB, BbINOMHEHHbIX TUNOTPathCKUM
crnocobom.

6.2 [ns uener ynpaBneHusi JOKYMEHTaMMK B MpoLieccax AOKYMeHToo6GopoTa [dornyckaeTcs BBOAUTb
[AOMONHUTENbHbIE PEKBU3NTLI, HE OTODpaXKaemble Ha AoKyMeHTax B GymakHoi dpopme. HomeHknaTypy Takux
PEKBU3MTOB M MPaBWia BbINMOSIHEHWS yCTaHaBNMBAIOT B CTaH4apTax opraHusaumu. [ins JoKyMeHTauum Ha usge-
nusi, paspabaTbiBaemMble Mo 3akasy MuHUcTepcTBa 06OPOHLI, HOMEHKNATYPY AOMONHUTENbHBIX PEKBU3UTOB
[OKYMEHTOB COracytoT C 3aKa3ymKoM (NpeacTaBUTENbCTBOM 3aKasumka).

7 MNopsaok 3anonHeHUsi OCHOBHOW HaaNUcH

Mpu BU3yanuaawmm (0TobpaxeHnn) TEXHONOrMYECKOro JOKYMEHTa Ha 3NEKTPOHHOM YCTPOMCTBE oTobpa-
XeHus MHopMauun (HanpuMmep, aKpaHe gucnnes) unu nevyaTn ero Ha OymaKHOM HOCUTENeE C AreMeHTamu
odhopMIIEHNS B COOTBETCTBUM C TpeboBaHusaMu ctaHgapToB ECT/ B rpachax dhopm MHOpMaLMOHHbIX O510KoB
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(Homepa rpad nokasaHbl B Kpyribix CKOOkax B NpunoxeHun B) ykasbiBaloT 3Ha4YeHWs PEKBU3UTOB NN aTpuby-
TOB B COOTBETCTBUW C Tabnuuen 1:

- B rpade 1 — KpaTkoe HaumeHOBaHWe UIn yCroBHOe 0003HayeHne (kod) opraHusauum (npegnpus-
THs1) — pa3paboTunka OKyMeHTa (JOKYMEHTOB);

- Brpade 2:

0603Ha4eHve nsgenus (aetanm, coopoYHOM e 4MHULbI, KOMMIEKCA, KOMMIIEKTA) MO OCHOBHOMY KOHCTPYK-
TOPCKOMY AOKYMEHTY [ANsl eANHUYHOIO TEXHOOTMYECKOro npouecca unu Ans oTaenbHbIX BUAOB AOKYMEHTOB
(BM,BTMuT. 8.)],

KO CTyMNeHM KraccudukaLmm no KOHCTPYKTOPCKOMY KriaccuduKkaTopy [Ans TMMOBOrO TEXHONIOMMYECKOro
npouecca (onepauun)],

ONs rpynnoBOro TEXHOMOrMYeckoro npotecca (onepauumn) — rpady He 3anonHsoT.

MpumeyvyaHns

1 Anga 6ymaHbIX JOKYMEHTOB UIN OKYMEHTOB, 3aN0OJIHAEMbIX PYKOMMUCHBIM CNOcoboM, fonyckaeTcs B rpadpy BHO-
cuTb ABa 0603Ha4YeHMsa U34enuii Npy 3aMMCTBOBaHUN paHee pa3paboTaHHOro JOKYMEHTa (KOMMIeKTa JOKYMEHTOB) Ha
€AVHWYHBIA TEXHOITOMMYECKMI NPOoLecc (onepauuio) U3roToBEHWS APYroro 3aenus unm npyu ogHOBpeMeEHHOM pa3paboT-
Ke AOKYMeHTa (KOMMNeKTa JOKYMEHTOB) HA TEXHOMOrMYECKNIA NPOLIECC M3rOTOBNEHNS ABYX M3Aenui (aeTanemn, COopoyHbIX
€[VHM1L), UMELLNX 0BLLIME KOHCTPYKTUBHbIE N TEXHOMOMMYECKMNE MPU3HAKK (OeTanu 3epKkanbHOro OTPaXKeHUs ).

2 B 3aneKTPOHHbIX TEXHONOMMYECKUX LOKYMEHTaX AOMKHO OblTb TONLKO OAHO 0003HaYeHne usgenus;

- Brpade 3:

KOA KrnaccudUuKaLMOHHbIX rpYNNMPOBOK TEXHOMNOMMYECKMUX NPU3HaKOB, 00LWMX ANng rpynnel geTtanen (c6o-
POYHBIX €OUHNLL), XapaKTePU3YOLLNX NPUMEHSIEMBIN METO, U3rOTOBMEHUS UM PEMOHTA, No « TexHonornyec-
KoMy Knaccudumkatopy pJetanen MalMHOCTPOEHUS U NpUOOPOCTPOEHMA» wNn  « TexXHONorn4yeckomy
KnaccudpmkaTopy cO0pPOYHbIX €4MHUL MALLIMHOCTPOEHNSI M NPUOOPOCTPOEHMS» (4118 TUMOBbLIX U FPYNMNOBbIX TEX-
HoJlornyeckunx npoteccos)’),

Kog onepauumm no «Knaccmndmkatopy TEXHONOrMYECKMX ONepaLmMi B MallMHOCTPOEHUN 1 NpnbopocTpoe-
HUWY» UKW NO COOTBETCTBYHOLLUM KraccudmkaTopam, paspaboTaHHbIM B €ro pa3sutme (4nsa TUNOBbLIX U rPynno-
BbIX TEXHONOMMYECKNX Onepauun);

- Brpade 4 — obo3HayeHne gokymeHtano FOCT 3.1201.

HonyckaeTcs B rpade ykasbiBaTb 0003HaYEHNE KOMMNEKTA JOKYMEHTOB:

- gna MK, KT, KTTT1, korga KOMNnekT 4oKyMeHToB ochopMnsatoT 6e3 TUTYNbHOro NucTa,

- ONsiBCEX BUOOB JOKYMEHTOB, BXOASLLMX B KOMIMIEKT U HE Nognexalumnx obpaboTke cpeacTBamMmm Bbl4UC-
NUTENbHON TEXHUKM;

- Brpade 5 — nuTepa, NpucBoeHHas AOKYMeHTY (Komnnekty gokymeHtoB) no FOCT 3.1102.

Ha gokymeHTe B 6ymaxkHon dhopmMe rpadobl 3anonHA0T NOCneaoBaTenbHO CrieBa Hanpaso;

- Brpage 6:

HavMeHOBaHWe U3genusi N0 OCHOBHOMY KOHCTPYKTOPCKOMY JOKYMEHTY [ AOKYMEHTOB, pa3pabaTbiBa-
eMbIX Ha eQUHWNYHBIA TEXHOSOTMYECKNA Npouecc (onepawmio) nnu oTaenbHble Buabl AokymeHToB (BM, BTM
nT. Al

HavMeHOBaHWe rpynnbl n3genvin (getanen, cOOPOYHbLIX eAnHUL), XapakTepusylLWwmnxcs OBLLIHOCTLIO
KOHCTPYKTUBHbIX NPU3HAKOB, Hanpumep «Baribl», «BTYNKN» «3yb4yaTble korneca» U T. 4. [Ans TMNOBOro TEXHOMO-
rmyeckoro npouecca (onepauuu)],

HaVMeHOBaHMe NPUMEHSIeMOro MeTofa, HanpumMep «KaaMupoBaHMEe», «XPOMUpPOBaHWe» U T. A. [aAns
rpynnoBOro TEXHOOMMYECKOro npotiecca (onepaumm)].

HonyckaeTcs rpadyy He 3anonHaTe ana TU, BTI (BTO), KKuT. 4.;

- Brpade 7 — obLiasa eauHMLa HOPMUPOBAHNSA, MPUHATANA 4115 BCEro TEXHONOrMYeckoro npouecca.

"pady cnenyeT 3anonHATL Ha OCHOBaHUM TPeb0BaHMWI, yCTaHOBIIEHHbIX B OpraHu3auum (Npegnpusitun);

- Brpacde 8 — Homep onepaLmu, BbINOSTHAEMON B TEXHONOMMYECKOM NocneaoBaTenNbHOCTU U3roToBIe-
HWSI UM PEMOHTa M3genus (BKYast KOHTPOITb U MepemeLLeHuns).

Y Ha TeppuTopun Poccuinckon egepaumm 4eNCTBYIOT:

- OK 020—95 «Obuwepoccuicknii knaccudpukaTop geTanem, U3roToBNsSiEMbIX CBapKOW, Nakow, CKnemBaHMeM U
TEPMNYECKON PE3KON;

- OK 021—95 «O06LLepOCCUMIACKNI TEXHOMNOMMYECKMI KnaccudmnkaTop AeTanein MallMHOCTPOeHNst 1 NpubopocTpoe-
Hua» (OTKUA);

- OK 022—95 «O6Luepoccniicknii TEXHONOrMYeCKnn knaccmgukaTtop cOopoYHbIX €4MHNL, MALLMHOCTPOEHUS U NPpU-
6opocTtpoenusy» (OTKCE).
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MpwumeyaHune— JdonyckaeTtca rpady He 3anoNHATb 4115 OTAENbHbIX BUAOB JOKYMEHTOB, PACNpOCTPaHSHOLLNX
cBOU TpeboBaHMSA HE Ha OHY, @ Ha HECKOMBKO onepaLmi Nnm SBAsLWUXCs OOLLMMM 4115 pa3HbIX KOMMNIEKTOB AOKYMEHTOB.

Hanpumep, ana K3, umetowen ogHo ob6o3HadyeHne no FOCT 3.1201, npumeHAeMon Npu BbINOMHEHWNN HECKOMBbKNX
onepauun, ana KTO, BTO,KKu . a4.;

- Brpade 9 — Homep pabouyero mecta (KOHBenepa, NOTOYHOW JIMHUKN UK CKIaga), Ha KOTOPOM BbIMOSI-
HSeTCs onepauus;

- Brpade 10 — Homep y4acTka, Ha KOTOPOM BbINOMHAETCH onepauus;

- Brpade 11 — Homep Liexa, B KOTOPOM BbINOSIHAETCA onepaumsi.

HonyckaeTcsa B3aMmeH uHopmaLmu, BHocumMowm B rpadbl 9—11, ykasbiBaTb ko paboyero mecra;

- Brpade 12 — xapaktep paboTbl, BbINONHAEMON NMLIOM, NOAMNUCHIBAIOLLUM JOKYMEHT.

CB0GOHbIE CTPOKK 3aMOSTHAOT MO YCMOTPEHUI0 pasdpaboTymka, Hanpumep: «Hopmuposany, «Cornaco-
Ban», «YTBEpauUn» 1 T. . JonycTumble HAMMeHOBaHUS aTpMbyTOB N 0653aTENBHOCTb 3aMNoSTHEHNSA 3TUX rpad
yCTaHaBnuBaeT opraHuaaums (npeanpustue);

- Brpade 13 — dpamunumm nuu, NoANNCaBLUNX AOKYMEHT;

- Brpade 14 — nognucu nuu, hammnum KOTopblix ykasaHbl B rpage 13.

Mopnuck nuua, paspaboTaBLuero 4OKYMEHT, U NOAMNUCh NLa, OTBETCTBEHHOMO 3@ HOPMOKOHTPOIb, ABIIS-
loTCHA 00A3aTeNbHBIMU.

MpumeyvyaHuns

1 EcnvHa goKyMeHTe KONMYecTBO BU3 NPeBbILLIAeT KONMYECTBO CTPOK rpadbl 12, To paspellaeTcs nx pasMmellaTtb Ha
TUTYNBHOM NIUCTE UMK Ha Nosne NOALLIMBKM NEPBOro UMK 3arfaBHOro NMcTa 6yMaXKHOro JOKyMeHTa.

HeobxoaumocTb yka3aHus apyrux Bu3 (C ykasaHvem nnu 6e3 ykazaHusi 3aHMMaeMon JOIDKHOCTUN) yCTaHaBnueBaeT
opraHu3auus (npeanpusTtue).

2 MMpwu pacnevaTke hopm JOKYMEHTOB rpadyy 4OMYCKaeTCs He 3anofHATb;

- Brpade 15 — pgaTy noanucaHusi AOKYMEHTa;

- Brpadax 16—20 — cBefeHus 06 M3MEHEHMSAX, KOTOPbIE 3aMOSTHSAIOT B COOTBETCTBUU C TPEOOBaHUAMHU
FOCT 2.503;

- Brpade 21 — MHBEHTapHbIN HoMep nognuHHMka no FOCT 2.501;

- Brpagax 22,23 — cBeAeHus 0 NpueMKe NoAMNHHMKA B CNYXX0Y TEXHMYECKOM AOKYMEHTaLun (nognuch
1 gaTta npuemMKn);

- Brpade 24 — NHBEHTaPHbLIN HOMEpP NOASNIMHHMKA, B3aMEH KOTOPOro BbINyLeH AaHHbIA NOASMHHUK MO
FOCT 2.503;

- Brpadpe 25 — nHBeHTapHbIN Homep gybnukata no FOCT 2.502;

- Brpadax 26,27 — cBefeHus o npuemke gybnuvkara B Cny>6y TEXHUYECKOM JOKyMeHTaumm (Nognnce n
JaTa npuemkn);

- Brpade 28 — ykasaHue 4ONONHUTENbHOW MHGOopMaLmy (Mo NPUMEHSEMOCTU B U3LENUN, BApMaHTaMm
ucnonHexus u 1. 4.) Mpady cnegyeT 3anonHsATb Ha OCHOBaHWUM TpeboBaHWIA, YCTaHOBMEHHbIX B OpraHn3aumm
(npeanpuaTun);

- B rpade 29 — obo3HaueHne Homepa nsgenus (C6opoYHON eanHNLIbI), C KOTOPOro BBOAUTCS AaHHbIN
OokymeHT. 'padby crnegyeT 3anonHATb Ha OCHOBaHWW TpeboBaHWM, YCTaHOBMEHHbIX B opraHu3aunn (npeg-
npuaTun);

- Brpade 30 — o603HayYeHne OCHOBHOIO AOKYMeHTa (KOMMeKTa JOKYMEHTOB Ha TEXHONOMMYECKNIA MPo-
Lecc nnv onepaumio, KOMNEKT AOKYMEHTaumMn), Kyga BXOOUT OAHHBIN OKYMEHT (KOMMSEKT JOKYMEHTOB Ha
TEXHOIOrM4yecku npouecc nunm onepaumto), no FOCT 3.1201.

HonyckaeTca onsa 6nokos b5 16 1 B5¢18 Ha OymakHOM JOKYMeHTe rpady He 3anonHATh;

- Brpade 31 — obLiee KONnM4ecTBO NINCTOB JOKYMEHTA;

- Brpade 32 — NnopsiaKOBbIN HOMEP NMCTa AOKYMEHTA;

- Brpade 33 — koa Buaa gokymeHtano FOCT 3.1102;

- B rpadpe 34 — HanmeHoBaHWe AOKYMEHTa WNn KpaTkoe HanMeHOBaHWEe TEXHOMNOrM4yeckoro Metoa
opmoobpasoBaHud, obpaboTkn, cOopku 1 T. 4. (MpoLecca unu onepaumm), KOTOpbI ONUCLIBAETCS B AAHHOM
nokymeHTe. Hanpumep, ans OK — obpaboTka Ha 0gHOLWNUHAENTbHOM TOKapHO-pPEBONbBEPHOM aBTOMAaTe; 4Ns
KT — k TuinoBomy TexHonormnyeckomy npoueccy (TTI) nuTes B necyaHble (opMbl.

Ona MK, K3, KK, TWU, BTTn T. a. gonyckaeTcs rpadyy He 3anosiHATh;

- Brpade 35 — nms panna, cogepaLlero JOKyMEHT B 3eKTPoHHON dhopme. ['padby 3anonHAI0T TONbKO
05191 LOKYMEHTOB, M3roToBNsAembIx B 6ymaxkHom hopme ¢ nomoLbio IBM;
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- B rpadpe 36 — HoOMep BepCcUM INEeKTPOHHOro JOKYMEHTa, C KOTOPOro Ha ycTponcTeax BbiBoga OBM
nony4eH JOKYMEHT B 6yMaxkHOM hopMe;

- Brpacde 37 — Homep nNucTa B KOMMMeKTe AOKYMEHTOB Ha ByMaxkHOM HocuTene. NpocTaBnseTcs pyko-
MUCHBbIM CNOCOBOM NPU KOMMNIEKTOBAHUM AOKYMEHTOB, BXOOALWNX B KOMMNNEKT €AUHUYHBIX TEXHOMNOMMYECKMX
npoueccos, B cootBeTcTBUM ¢ [OCT 3.1119.

[1na SNeKTPOHHbIX 4OKYMEHTOB NPUMEHSIOT CrieayroLimne Koapl:

- 0 — pabounit BOKYMEHT (OOKYMEHT, HE MMEIOLLMI NOANMCK pa3paboTynka);

1 — opwurMHan (QOKYMEeHT, MMetoLLuiA noanMch pa3paboTynka);
- 2 — NOAJINHHWUK;

- 3 — pyb6nukar;

- 4 — xonus.

MpumeyvyaHns

1 Brpadax 15,20, 23, 27 npu ykasaHun KaneHaapHou AaTbl Ha ByMaXHOM HOCUTerne roa ykasblBatoT ABYMsi nocnes-
HUMW LMdbpamm.

2 B 3neKTpOHHbIX OKYMEHTaX AN pekBU3nTa 29 NpUMEHSIoT crneayoLwmne Koabil:

- 0 — pabouuit LOKYMEHT (QOKYMEHT, HE UMELLUIA noanucy pa3paboTyuka);

- 1 — opwurvHan (GOKyMeHT, umetoLwnii noanmcb paspaboTtymka);

- 2 — NOAJINHHWK;

- 3 — pybnukar;

- 4 — konus.
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MpunoxeHune A
(cnpaBo4Hoe)

KommeHTapvm K NYHKTaM cTaHOapTa

3.1.3 B HeaBTOMaTM3nMpoOBaHHOW CUCTEME YNpPaABIEHUSA JOKYMEHTAMUN BCE M3MEHEHWUSA OTHOCSTCSI K OAHOMY UCXOA-
HOMY JOKYMEHTY, KOTOPbIV TakKe BKIHOYaeT B cebs Bce ero npeabiayne nameHeHus. B Takon cucteme ynpaBneHus JOKy-
MEeHTaMW NOPSIAKOBLIA HOMEP u3mMeHeHust (rpadha 16 OCHOBHOM HAAMUCK) MOXHO pacCMaTpUBaTh Kak HOMEP BEPCUN.

B aBTOMaTU3MpOBaHHOW CUCTEME YNpaBNEeHUss JOKYMEHTaMU B BbIMyLLEHHYIO BEPCUIO 3MEKTPOHHOIO JOKYMEHTA
N3MeHeHNs He BHOCAT. MIameHeHne coaepxaTenbHOM YacTu AOKYMEHTa Bbi3biBAET NOSIBNIEHWE HOBOW BEpPCUN, KOTopast
3ameLLaeT U3MeHsIEMYI0 BEpPCUIO. Bce concnonHuTenu 4omkHbl 66T NPOUHEGOPMUPOBaHLI O BbINyCKe HOBOW BEPCUM 3eK-
TPOHHOIO AOKYMEHTA.

Moa cuctemon ynpaBneHus JOKYMEHTaMu NogpasyMeBaeTcs cuctema, obecneyvmBaioLLas BbiNONTHEHNE YHKLNI
ynpasneHus gokymeHtamm cornacHo ICO 11442-4[1]. B kayecTBe cuCTEMbI yNipaBneHns JOKyMeHTaMuy 4onycKkaeTcs npu-
MEHATb aBTOMATU3NPOBAHHYIO CUCTEMY YMpPaBNEHUss SMEKTPOHHbIMU OOKYMEHTaMW, aBTOMaTU3UPOBaHHYI CUCTEMY
ynpaBneHns AaHHbIMU 06 N3aennm unu Apyryto aHanormyHyto cuctemy.

5.2 TNone noawuBku npeaHa3HayYeHo Ans OpoLLOPOBaHMSA B KOMMIEKTbI JOKYMEHTOB Ha TEXHOMOMMYECKUE NpoLiec-
Cbl UNW OTAENbHbIX BUOOB JOKYMEHTOB.

lMone noawuekn cnegyeT npeaycMaTpuBaTh A4S BCEX BUAOB AOKYMEHTOB.

HaHeceHuve rpaHuy nonsi NoALWNBKY 3aBUCUT OT NMPUMEHSIEMOro cnocoba neyaTtn 6raHKoB AOKYMEHTOB (Tunorpad-
ckoro unu c npumeHeHnem ALIMY). JlonyckaeTcs He HAHOCUTb rpaHNLLy NoMsi MOALUMBKM M NONS nod 06pes ANnA JOKYMEHTOB,
nosnyyeHHbIx c ALMY. PacnonoxeHune Nons noALmMBKY B 3TOM ciyyae crieyeT BbINOSTHATL B COOTBETCTBUN C PUCYHKOM .2,
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MpunoxeHue b
(cnpaBo4Hoe)

Popmbl 65TIOKOB OCHOBHOM HaANMCU B 3aBUCMMOCTU OT Crocoba BbINOJSIHEHUA ONnaHKa JOKYMeHTa

Ta6nuuya B.A

0O6o3HayeHne FIMCT HoKYMeHTa Cnoco6 BbinonHeHus Bua oKYMeHTa
opMbl Grioka Aoky 6naHka JoKyMeHTa A oKy
B1cp1 1-n Tunorpadpckui TN, MK, TW, KT, KTTM, KTWU*, THK*, BTM, BO, BOB,
BM, BCH, BYH, TB, BN, BCW, BOI1, BTI, BO, BTO, BAI
B1gp1a Mocnepytowme Tunorpadckun TN, MK, TW, KT, KTTM, KTW*, THK*, BTM, BO, BOB,
BM, BCH, BYH, TB, BN, BCW, BOI, BT, BO, BTO, BAIM
B1¢p2 1-n C npumeHeHnem TN, MK, TW, KTMN, KTTM, KTW*, THK*, BTM, BO, BOB,
AUy BM, BCH, BYH, TB, BN, BCW/, BOI, BT, BO, BTO, BAIM
B1d2a Mocnepytowne C npumeHeHnem Thn, MK, TW, KTN, KTTMN, KTWU*, THK*, BTM, BO, BOB,
AUny BM, BCH, BYH, TB, BN, BCW, BOI, BT, B, BT, BAI
B1¢3 1-n Tunorpadckui K3, OK, KTO, KTW*, KK, THK*, KK/, KH, BTO, BAO,
BCT
B1¢d3a Mocneaytowme Tunorpadckun K3, OK, KTO, KTWA*, KK, THK*, KK/, KH, BTO, BAO,
BCT
B1dp4 1-n C npumeHeHnem K3, OK, KTO, KTWA*, KK, THK*, KK/, KH, BTO, B0,
AUny BCT
B1dgp4da Mocnepytowme C npumeHeHnem K3, OK, KTO, KTW*, KK, THK*, KK, KH, BTO, BOO,
AUy BCT
B2d1 1-n Tunorpadpckni Bce BMAbI JOKYMEHTOB
B2gh2 1-n C npumeHeHuem Bce Bnabl JOKYMEHTOB
AUny
B3d1 1-n Tunorpadhcknin Bce Buabl fokymeHTOB chbopmata A4 (C BeEpTUKaNbHbLIM
pacnonoXeHNneM nons noAawnekn) n cpopmata A3
Bb3d1a 1-n, Tunorpadckui Bce BvAblI JOKYMEHTOB
nocnegyroLime,
o6opoTHas
CTOpOHa
B3¢ 16, 1-n, Tunorpadpckni Bce BMAObI OOKYMEHTOB, KpOME AOKYMEHTOB dhopmara
B3 1r nocnegyoLiue, A4 c BepTMKanbHbIM pacnonoXeHMem nonsi NoALmBeky (1-i
obopoTHas nncr)
CTOpOHa
B3d 18 1-n Tunorpadckuit Bce Buabl JOKyMEHTOB
B3h2 1-1, C npymeHeHuem Bce BMabl AOKYMEHTOB, KPOME JOKYMEHTOB C fmax, PaB-
nocnegyowime AUy HbiMm 110
B3d2a Mocneaytowme C npumeHeHnem Bce BYAblI 4OKYMEHTOB
AUy
B3h26 Mocnepytowime C npumeHeHnem Bce BMAblI JOKYMEHTOB C fmax, PaBHbIM 63
AUy
B4dh1 1-n, Tunorpacdckui Bce BMAbI JOKYMEHTOB
nocneaywoLive
B4dh2 1-n, C npumeHeHnem Bce Buabl JOKYMEHTOB, KpOMe JOKYMEHTOB, He noane-
nocnegywowime AUny Xawux pasMHOXEHU0. B 3ToM crnyvae 610K NPUMEHSITL He
cnepyet
B4d3 1-1, C npymeHeHuem Bce B1Aabl JOKYMEHTOB, KPOME JOKYMEHTOB C fmax, PaB-
nocnegyowime ALY Hbim 110
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OkoHy4aHue mabnuupi! b.1

0O6o3HauyeHne

Cnoco6 BbInonHeHns

opMbl Grioka fuer pokymenTa 6GnaHka JoKyMeHTa Bun nokymenTa
B5dh1 1-n Tunorpadpckuii Bce Bnabl 4OKyMeEHTOB
B5¢p1a Mocneaytowme Tunorpadckui Bce Buabl JOKYMEHTOB
B5¢16 O6opoTHas Tunorpadpckni Bce Buapl fokymeHToB popmaTa A4 € ropu3oHTarnbHbIM
CTOpOHa pacnonoXxeHneMm norsi NOALUMNBKN
B5dh18 O6opoTHas Tunorpadpckui Bce Buabl fokymeHToB cbopmaTa A4 (C BepTMKarnbHbIM
CTOpOHa pacnonoxeHvem nons noawmekm) u opmarta A3
B53h2 1-n C npumeHeHnem Bce Buabl JOKYMEHTOB
AUny
B5¢2a Mocneaytowme C npumeHeHnem Bce Buabl JOKYMEHTOB
AUny
B5¢26 Mocneaytowme C npumeHeHnem Bce BMAbI JOKYMEHTOB C fmax, PABHbIM 63
ALny
B6dh1 1-1, Tunorpadpckuin Bce Buabl JOKyMeEHTOB
nocnegyoLime
B6dh2 1-1, C npymeHeHnem Bce Buabl 4OKyMEHTOB
nocnegyowime AUy

* [JOKyMeHTbI, AN KOTOpbIX BbIGOp hopMbl 6110KOB OCHOBHOM HaAMUCK YCTaHaBNMBaET UCMOMHUTENb, NCXOASA 13
HasHayeHus aokymeHTa. Hanpumep, ecnn KT paspaboTaHa Ha Heckonbko onepauuii, To cnegyet Bblbvpatb B1g1,

ecrnv Ha ogHy onepaumio, — B1d3.

MpuMedyaHue— [na Apyrux BUAOB JOKYMEHTOB, He Yka3aHHbIX B TaGnuue, 611okM OCHOBHOW Haanucu cregy-
eT BbIOVpaTh B COOTBETCTBUW C TPeBOBaAHUAMM, YCTAHOBIEHHBLIMI B OpraHn3auuy (Ha npeanpusatin).
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MpunoxeHue B
(pexomeHayemoe)

rocT 3.1103—2011

Mpadmyeckoe nsobpaxeHmne nHpopMaLMOHHbLIX GITIOKOB

B.1 Bnokun oCHOBHOM HagNMCK, NPUMEHSIEMbIE MPU NCNOSb30BaHUKN rpaddMyeCcKMX NeYaTatoLwmx yCTpOﬁCTB BblBOAA

39BM
Bnok b1 — Bnok agpecHon (monckoBoi) nHdopmMauum
B1d1 L
2 (1) (2) (3) (4)
Q| [ 59,8 416 46,8
N (7) V6 (5)
13 10,4
3x104=31,2
106,6
B1d1a
2 (2) (4)
N 598 46,8
B1d3
(1) (2) (3) (4)
(7) L(6) (11)V(10)V (9) 1 (8)
10,4 | 104 | 104 13
B1
¢3a (2) (4) (8)
13
1196
MpumeyaHue—Pasmvepbl Lul/cm. Tabnuuy B.1.
PucyHok B.1
Tabnuuya BA B munnumeTtpax
dopmat goKyMeHTa L /
A4 c BepTMKanbHbIM pacnonioXXeHMeM nonsi NoLLNBKN 182,0 33,8
A4 ¢ ropusoHTanbHbIM pPacnonoXeHnem nons NOALLIMBKA 189,8 41,6
189,8 41,6

A3
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Bnok B2 — Bnok coctaBa ucnonHutenemn

B2db1
Paspad. Q
(12) (13) (14) (15) §
LN
N\
q
H. koHmp. o
234 36,4 20,8 156
96,2
PucyHok B.2
Bnok B3 — Brnok BHeceHust UaMeHeHui
B3 T776) Tri7/ 178 (19) (20) Q
N
wn
N\
R
>
N
104 | 104 234 20,8 156
80,6
B3dla 75 T777) T178) (19) (20)
4xt,25=17
B3d16 77 T777) [178) 779) 120
3x4 25=12.75
B3d1s  [7757 [ 777/ [178) 719 120) -
n
B3I 776 T 117/ [118) [779) [z0) ]
7N
N\
>
PucyHok B.3




B5c1

B5¢1a

B5¢16

Bb5d1B

B6ch1

rocT 3.1103—2011

Bnok b4 — Bnok gononHuTenbHOM MHopMaLumm

Bad1 [2y57. T (25) [126) [127)
B3am. (24)
odn. (21) (22) (23)
18,2 208 208 156 E
75,4 0
LN
N\
~+
>
N
PucyHok B.4
Bnok 5 — Bnok BcnomoratensHon nHdopmMauum
(28) ;; [ /29 (30) (31)  |(32) o}
59.8 46,8 15.6 15.6
L
(28) ; g l29) (30) (32) n
(33) (28) ;; l29) I 130 (32)
286
(32) (30) l129) | (2,9/§ g
L
Bnok b6 — Bbrok Buaa n Ha3HayeHusi AOKyMeHTa
234 [ 15.6
(33) (34) (35) ; ; (36) 1

MpumedyaHune—Pasmvepbl Lunlcm. Tabnuuy B.2.

PucyHok B.5
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Tabnuua B.2

dopmart gokyMeHTa L, mm /
A4 c BepTUKanbHbIM pacnosioXXeHWeM Nons NoALLUNBKM 182 Pasvep ycrtaHasnusa-
€T pa3paboTunk
A4 c ropusoHTanbHbIM pPacnonoXeHnem nons NoALLIMBKA 286 pasp
A3 390

B.2 ®opmbl 6r10KOB OCHOBHOM Hagnucu, nNpumeHsieMble npu ucnonb3oBaHuu ALY, npvBegeHbl Ha pUCYH-
kax B.6—B.8.

B.2.1 Pa3smepsbl rpac ykasaHbl 4pobblo:

- MO ropM3oHTann — MakcrMMarbHOe KONMYeCTBO LUAaroB nevaTu B CTPOKe (B YncnunTene) 1 pa3psgoBs nevyaTu B rpa-
de (B 3HameHaTene);

- MO BepPTUKaNM — KONMYECTBO LIaroB nevyaTu CTPOK (B YNCNIUTENE) U KONNYECTBO CTPOK B rpacdpe (B 3HaMeHarene).

B.2.2 Pa3smepsbl L, |, n ons 6rnokoB BeiGupaeT pa3paboTynk AOKYyMEHTA B 3aBUCUMOCTHM OT Ha3HadeHus, oopmara B
COOTBETCTBUM c Tabnuuammn 4 n 5.

B.2.3 [donyckaeTtcs npu pacneyaTke okymeHToB Ha ALY npoctaenate 6nok 63 n B4 pe3vHoBbIM WTaMnoM u
3anonHeHve rpad 6noka b4 BbINOMHATE PYKOMMCHBIM COCO60M.

B.2.4 TMpu pacnevatke gokymeHta Ha ALY, paccuntaHHoro Ha pa3melleHue 63 cMBONOB B OOQHON CTPOKe, rpa-
dy 1 6noka b1dh2 He 3anonHsAT. [lonyckaeTcs 3anonNHATL AaHHY0 rpady ¢ npuMeHeHneM pe3mHOBOro WTammna € BbIXO40M
nHdopmMaLMm 3a npeaernsl rpaHnL, opMbl.

Bnok b1 — Bnok agpecHon (MouckoBom) nHdopmaLuum

B1ch2
JI'_ L
) L i F- N 7 4 23) 16 i) 8 :
H (1 n H (2) 22 :[3} 15 H (4 17 ST
7T ST _'___f__';'_/?}'i__i__w%
N = P aYad? Val o nn
4 3 3 3
41
B1d2a
H 23 H 18 0
£(2) Z 1z N
Bipd
S H 7 7
Sl e T T _'?/_77757%77:(_9)_?(5)_5
Tt L[4 4|5
3 3 3 4
| | | | |
Bldda ) 2(4) 108) &
_____________ s — —— ——————— _i_l
Z
46
|
PucyHok B.6
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B mnnnumeTtpax

fnax L ! n

63 63 6 5

70 70 13 12

110 73 16 15

128 68 11 10
n pnmMmeyvyaHne — tmax — KOJIM4eCTBO LLaroe nevyat B CTPOKe OOKyMeHTa.

Brnok B2 — Bnok coctaBa ucnonHutenemn

B2wd i ) 1) RN
: Paspad. : . : :
H 9 H 14 - 8 - -
: g : 73 . 7 s 52
: . Koump. 5 P
r 37
I
Bbnok B3 — Bnok BHeceHust AMeHeHnn
B3b2 g in7) o) e E
P41 4o g : L )
n 3 n 3 = 8 . n . |N
- N Y e - BNy , N - H IRCIIN
L :
I
B3b2a g 7)Y 8) s (19,200 N
SR : : e
83026 Try 7 e R0 H
PucyHok B.7
Ta6bnuuya B4 B munnumetpax
tax L ! n
63 24 7 6
70 31 14 13
110 31 14 13
128 23 6 5
MpuMeyaHNe— thx — KONMYECTBO LLAroB NevaTy B CTPOKE AOKYMEHTA.
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Bnok b4 — Bnok gononHuTenbHoM MHopmaLmm

BAD2E pusy T125) Fie) i | 2127 (23]
:B3AM. £ (24) HNT : T
5/7017/7. 5 (21)  s(22) :(23) % ik
L_Z_T_E_T__E_T_E 126 (225
6 | 7 | 7 | 5 =l
29 N N 1 -
2(25) (21)} =
: (24) N
i1Bnmi 1
e 4 gioh
M
]
Bnok 65 — Bnok BcnomoratensHom nHopmaumm
sso2 N[~ R A A
[ S W B 3
| 22 | 17 | 5 | 5
| L
BSdh2a :(283[ ______ t(29) 1(30) HEV/EINE
BSH26 1152 50/ 1i29) 1i28)

Brnok b6 — Brok Buaa u HasHayeHust A0OKyMeHTa

3 6 &
8 5 .5
B6w2 iz35) yse) : /35)] [ £ (36) 1157
- L_ —_— e ——
MpunmedyaHune—PasvepLcm. Tabnuuy B.3.
PucyHok B.8
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[1] NCO 11442-4—1993

(1ISO 11442-4—1993)

rocT 3.1103—2011

Bubnuorpadus

[okymeHTaumsa TexHuyeckas Ha npogykumio. ObpaboTka TexHu4eckon nHpopmavmm, no-
nyyYeHHow ¢ nucnonb3oBaHuem 3BM. Yactb 4. OpraHusauus cucteM Be4eHUS U noucka
OOKYMEHTOB

Technical product documentation; handling of computer-based technical information;
part 4: document management and retrieval systems
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